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SECTION I: INTRODUCTION AND DEPARTMENT OVERVIEW 1
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● Counselors should base their professional practice within the framework of a conceptualized theoretical 

perspective.  

 

● Counselors recognize the significance of clients’ environments and cultures in the counseling process.  

 

 

Counseling Programs 

 

Murray State University offers three counseling options: (a) Master of Arts in School Counseling, (b) Specialist 

in Education in School Counseling (requires completion of master’s in school counseling), and (c) Specialist in 

Education in Clinical Mental Health Counseling. While the three programs have different requirements and 

emphases, administrative procedures for all programs are identical, except in the few cases noted in this manual. 

The information presented in this handbook is an attempt to communicate as clearly as possible the salient 

features and procedures of the Murray State University Counseling Program, Department of Educational 

Studies, Leadership and Counseling (ELC) and general Murray State University Policies. 

NOTE: School Psychology is also available as an Education Specialist option.  

 

Master of Arts in Education in School Counseling 

The Master of Arts in Education in School Counseling is a 42-hour program designed to prepare individuals to 

work in mental health, consultative, and leadership positions in P-12 school settings. Upon completion of 

coursework students will need to apply for school counseling certification via the CoEHS Teaching Education 

Service Office.  

 

Total Course Requirements .....................................42 hours 

ADM 630 Methods of Research 

CNS 619 Foundational Counseling Techniques 

CNS 624 Theories of Counseling 

CNS 635 Human Development 

CNS 671 Multicultural Counseling 

CNS 676 Clinical Diagnosis and Treatment Planning 

CNS 683 Tests and Measurements 

CNS 686 Career Counseling 

CNS 692 Group Counseling 

CNS 720 Elementary School Counseling 

CNS 725 Middle/Secondary School Counseling 

CNS 752 Trauma and Crisis Counseling 

CNS 790 Practicum 

CNS 794 Internship I 
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Mental Health Counseling). As such, students who are currently in the CACREP-accredited, 48-hour, 

School Counseling Program must graduate by August 2022 in order to receive a degree from a CACREP-

accredited School Counseling program. Students who were admitted into the School Counseling Program after 

the Spring 2020 semester will automatically be enrolled in the 42-hour degree program.   

 
If you have any questions or concerns regarding this notice, please contact your advisor at your earliest 

convenience.  
 

In accordance with CACREP requirements, the counseling program will prepare students in the following core 

areas specified by CACREP:  

 

1. Professional Counseling Orientation & Ethical Practice  

2. Social & Cultural Diversity  

3. Human Growth & Development  

4. Career Development  

5. Counseling & Helping Relationships  

6. Group Counseling & Group Work  

7. Assessment & Testing 

8. Research & Program Evaluation  

 

 

Counseling Faculty 

 

Dr. Samir Patel (spatel4@murraystate.edu/270-809-6123) 

ELC Department Chair & School Counseling Coordinator 

 

Dr. Rebecca Pender Baum (rpender@murraystate.edu/270-809-6905) 

CNS Program Coordinator & Practicum and Internship Coordinator  

 

Dr. Justin Brogan (jbrogan@murraystate.edu/270-809-2797)  

Clinical Mental Health Counseling Coordinator  
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student's ability to interact and communicate professionally with colleagues, clientele, administrative assistants, 

and faculty.  

 

Students should also show emotional maturity and sensitivity in a variety of cultural, social, and professional 

settings. In addition, students must demonstrate the potential to continue developing the competencies and 

commitments required of professionals in the field. This area is assessed on a continuing basis as well as at the 

noted formal evaluation periods.  

 

If students who do not perform satisfactorily, then faculty will follow the recommended guidelines as outlined 

in the Range of Responses to Student Concerns.  Additionally, a student assistance plan, which outlines 

intervention strategies designed to remediate the problem identified, may be developed. The assistance plan will 

also specify any limitations or prohibitions on the student’s ability to enroll in subsequent courses or internship 

experiences prior to meeting all conditions of the plan.  

 

Academic Achievement  

Students must maintain at least 3.0 GPA for the program. Students cannot earn more than two Cs in the 
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Full-time Students  

http://murraystate.edu/academics/CollegesDepartments/CollegeOfEducationandHumanServices/coehsacademicunits/EducationalStudiesLeadershipandCounseling/CounselingPrograms/fieldexpsupervisionmaterials/index.aspx




http://www.cce-global.org/Org/CPCE




https://murraystate.edu/academics/registrarsoffice/catalog.html#/home
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Along with course grades, students’ demonstration of effective professional skills, content knowledge, 

professional dispositions, and ability to adhere to ethical standards for the profession will be evaluated. The 

description that follows explains the process of evaluation used for entry, continuance, and completion in the 

MSU Counseling Program. In cases where a student is not performing at a satisfactory level in any of the areas 

described below, a student assistance plan will be developed. The student assistance plan may be initiated as a 

result of an instance of inappropriate or inadequate performance or an identification of a pattern of inappropriate 

or inadequate performance. A student assistance plan may also be initiated as part of the communication of 

concerns procedure at any point. The purpose of the process is to identify student needs and articulate needed 

support.  

 

 

Continuous Evaluation 

 

Student Learning Outcomes and Key Performance Indicators for Core Competencies  

 

Student Learning Outcomes (SLOs) for the Counseling Curriculum are assessed at various points in the 

program with the use of Key Performance Indicators (KPIs). KPIs are based on the eight CACREP core areas 

(Professional Counseling Orientation & Ethical Practice, Social & Cultural Diversity, Human Growth & 
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KPI 1.2: Students who complete the program will demonstrate an understanding of ethical and legal practice 

relating to professional counseling (associated CACREP Core Standard – 
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KPI 2.2: Students who complete the program will demonstrate essential interviewing and counseling skills 

(associated CACREP Core Standard – Counseling and Helping Relationships) 

When assessment occurs Assessment Tool Criteria for Success Implication of Analysis  

CNS 619 – Foundational 

Working Stage Counseling 

Skills    

Foundational Working 

Stage Counseling Skills 

Rubric  

The student will “meet 

standards” on the 

Foundational Working 

Stage Counseling Skills  

Demonstration of one’s 

ability to exhibit basic 

listening skills 

CNS 790 – Case 

Presentation  

Case Presentation Rubric  The student will “meet 

standards” on the criteria 

specific to counseling skills 

Demonstration of one’s 

ability to exhibit 

foundational counseling 

skills 

CNS 795 – Oral Defense  Oral Defense rubric  The student will “meet 

standards” on the criteria 

specific to the video 

demonstration that 

highlights relationship 

building and working stage 

counseling skills for the 

Oral Defense presentation 

Demonstration of one’s 

ability to exhibit advanced 

counseling skills 

 

KPI 2.3: Students who complete the program will design and facilitate group interventions (associated 

CACREP Core Standard – Group Counseling and Group Work) 

When assessment occurs Assessment Tool Criteria for Success Implication of Analysis  

CNS 692 – Group Proposal     Group Proposal    Rubric  The student will “meet 

standards” on the Group 

Proposal     

Development of 

foundational knowledge of 

group counseling  

Clinicals (CNS 790, 794, or 

795) 

Group Verification Form  The student will complete 

group sessions as verified 

by site supervisor     

Demonstration of active 

facilitation of group 

sessions  

Semester prior to final 

semester or final semester 

CPCE The student will 

demonstrate competence by 

scoring within one standard 

deviation of the national 

average on the Group 

Counseling and Group 

Work Domain  

Demonstration of 

summative knowledge 

regarding group work   

 

SLO 3 – Students will demonstrate multicultural competency and be prepared to work with diverse 

clientele across the lifespan 

 

KPI 3.1: Students who complete the program will demonstrate an ability to understand diverse cultural 

attitudes, beliefs, understandings, and acculturative experiences, including specific experiential learning 

activities (associated CACREP Core Standard – Social and Cultural Diversity) 

When assessment occurs Assessment Tool Criteria for Success Implication of Analysis  

CNS 671 – at start and 

conclusion of course  

MAKSS The student will 

demonstrate growth 

Demonstration of 

foundational knowledge 
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(improved post-test score) 

in the subtest areas of the 

MAKSS 

regarding multicultural 

counseling competencies  

CNS 671 – Cultural 

Exposure Assignment  

Cultural Exposure Rubric  The student will “meet 

standards” on the Cultural 

Exposure project 

Demonstration of self-

awareness, and 

understanding of diversity, 

and comprehension of 

systemic maintenance of 

oppression 

CNS 790 – Final Site 

Supervisor Evaluation  

Final Site Supervisor 

Evaluation – Diversity & 

Advocacy  

The average score from the 

Diversity & Advocacy 

section of the Final Site 

Supervisor Evaluation will 

be at “meet standards” 

mark    

Demonstration of 

foundational multicultural 

counseling competency 

skills 

Semester prior to final 
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SLO 4 – Students will demonstrate a readiness to work within the spectrum of mental health settings  

 

KPI 4.1: Student demonstrates knowledge of the helping process, including assessment tools, psychometric 
constructs, and diagnosing and treatment planning (associated CACREP Core Standard – Assessment and 

Testing) 

When assessment occurs Assessment Tool Criteria for Success Implication of Analysis  

CNS 676 – Case Study 

Assignment  

Case Study Assignments 

Rubric 

The student will “meet 

standards” on the Case 

Study project 

Students demonstrate 

knowledge regarding 

diagnosing and treatment 

planning 

CNS 676 – Diagnostic and 

Assessment Role Plays  

Diagnostic and Assessment 

Role Plays Rubric 

The student will “meet 

standards” on the 

Diagnostic Assessment Role 

Plays 

Students demonstrate use of 

assessment for diagnostic and 

intervention planning purposes 

CNS 683 – Midterm Exam  Midterm Exam The student will pass the 

midterm exam with a C 

grade or better  

Students will demonstrate 

foundational knowledge 

regarding psychometric 

constructs 

CNS 722 – Movie Paper  Movie Paper Rubric The student will “meet 

standards” on the Movie 

Paper Assignment 

Student will identify 

appropriate addictions 

assessments for a fictional 

case study 
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Student Learning Outcomes and Key Performance Indicators for CMHC Competencies 

 

Student Learning Outcomes (SLOs) for the Clinical Mental Health Counseling (CMHC) specialty area are 

assessed at various points in the program with the use of CMHC Key Performance Indicators (KPIs). CMHC 

KPIs are based on the CACREP Section 5: CMHC standards.  

 

CMHC SLO 1 – Students will demonstrate the foundational dispositions and skills of a professional 

clinical mental health counselor  

 

CMHC KPI 1.1: Students who complete the program will possess a professional counseling identity (associated 

CACREP CMHC standards: 5C1a, 5C2a, 5C2k, 5C2l) 

When assessment occurs Assessment Tool Criteria for Success Implication of Analysis  
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or receipt of the decision. The student should describe the basis of the appeal and relevant information in 

support of the appeal.   

 

8. If the appeal is not resolved, the student my file a formal Grievance in accordance Murray State 

University grievance procedure.  

 

 

Student Assistance Plans 

Successful completion of the Student Assistance Plan allows the student to continue in the program. Copies of 

the letter stating successful completion of the plan will be sent to the student, advisor, and ELC department 

chair.  

 

Students who do not fulfill the terms of their assistance plan by the date specified in the contract may, at the 

discretion of the MSU counseling program, be given an extension. Students who fail to correct academic and/or 

professional development deficiencies by the end of the extension period will, upon the recommendation of the 

student's advisor and concurrence by the counseling program faculty and the ELC department chair, be 

dismissed from the program.  

 

A student who has been given a non-continuance in a program because of academic and/or professional 

development deficiencies may not reapply to the program until the following conditions have been met:  

1. a full academic year has passed;  

2. the student submits a letter petitioning the department for readmission and describing the steps taken 

during his/her absence to remedy the factors leading to dismissal; and  

3. the student's advisor agrees to provide a letter in support of the student's readmission to the program.  

 

 

Progress toward Graduation 

 

Although a student has eight years (according to Murray State University policy) from the time the first 

graduate course is taken until graduation, students are strongly encouraged to complete the program in less time, 

preferably in two to three years. Students should keep the advisor informed if they are unable to enroll in classes 

during a given academic year.  

 

Also, students must not earn a grade of C or lower in more than two classes, and must earn a 3.0 grade point 

average or higher in order to be eligible for graduation. Students will not be allowed to take a class more than 

twice. Earning a grade of C or lower in three classes and/or failing to pass a class could result in non-

continuance or expulsion from the MSU Counseling Program.  

 

Graduation Procedures  

The Application for Graduate Degree is available on the Academics tab in myGate. This application is effective 

for one semester only. If a student does not graduate after making application, the application will be updated 

one time at no additional charge. If a student is still unable to complete all degree requirements it is his/her 

responsibility to submit a new application via myGate by the deadline for the term in which you plan to 

graduate. The new application will result in another degree fee. 

 

The graduate application and fee are due in Graduate Admissions and Records during the first three weeks of 

the semester in which the student expects to graduate. Submission deadlines are posted on myGate. Degree 

Applications may be submitted after the published deadline ONLY with prior approval of Graduate Admissions 
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and Records. Late degree applications cannot be submitted through myGate. An additional late fee will be 

required.  

 

 

Endorsement Policy for Credentialing and Employment 

 

This policy pertains to the requirements of licensing boards (e.g., the Kentucky Board of Licensure for 

Professional Counselors) 
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SECTION V: 

CERTIFICATION AND LICENSURE 

 

School Counseling Certification and Rank Change Procedure 

 

Provisional School Counseling Certification (P-12) requirement is completion of the M.A. of School 

Counseling Program. Provisional Certificates must be renewed every five (5) years by taking nine (9) credit 

hours of counseling coursework, post-masters degree and then reapplying for the certificate.  

 

Standard School Counseling Certification (P-12) requirement is completion of two years school counseling 

experience (one year for counselors with teaching certification) and six (6) credit hours of approved counseling 

coursework, post-masters degree. Standard Certificates must be renewed every five (5) years by reapplying for 

the certificate. 

 

Approved courses........................................6 hours 

CNS 625 Legal and Ethical Issues 

Choose one of the following:  

CNS 676 Clinical Diagnosis and Treatment Planning 

CNS 694 Advanced Counseling and Supervision 

CNS 710 Counseling Children and Adolescents  

CNS 722 Substance Abuse and Addictions Counseling 

CNS 734 Marriage, Couple and Family Counseling 

CNS 752 Trauma and Crisis Counseling  
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3) Mail the completed form and an official transcript directly to the EPSB in Frankfort, KY. 

4) Pay the renewal fee by mailing it directly to EPSB or you may pay online. 

http://lpc.ky.gov/
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SECTION VI: 

PROFESSIONAL ASSOCIATIONS IN COUNSELING 

 

 

Counseling Associations  

 

Helping professionals must continue to seek opportunities for professional development. One avenue for 

pursuing professional development is involvement in professional organizations at both the national and state 

levels. Following is a partial list of relevant professional organizations.  

 

American Counseling Association  

www.counseling.org   

 

Kentucky Counseling Association 

www.kyca.org  

 

American Mental Health Counselors Association  

www.amhca.org   

 

American School Counselor Association  

www.schoolcounselor.org   

 

Kentucky School Counselor Association  

www.kyschoolcounselor.org  

 

Kentucky Board of Licensed Professional Counselors 

lpc.ky.gov   

 

Chi Sigma Iota 

www.csi-net.org  

 

http://www.counseling.org/
http://www.kyca.org/
http://www.amhca.org/
http://www.schoolcounselor.org/
http://www.kyschoolcounselor.org/
http://lpc.ky.gov/
http://www.csi-net.org/
http://www.cacrep.org/
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____ 5. Is punctual for class 

____ 6. Is prepared for class 

____ 7. Participates and demonstrates effort in class 

____ 8. Uses appropriate (standard) writing in professional settings 

____ 9. Uses appropriate (standard) spoken grammar in professional settings 

____ 10. Uses courteous, appropriate and professional modes of communication 

____ 11. Dresses appropriately in professional settings 

____ 12. Other – Explain _____________________________________________________ 

 

•  II.  Rather than perceiving problems with this student, I have identified an unusually high level of effort or 

ability in coursework for this student. Include comments on additional pages, if desired.  

 

 

Student Comment: 

 

 

 

 

 

 

 

 

 

 

 

Additional comment (Professor): 

 

 

 

 

 

 

 

 

 

 

 

 

I HAVE DISCUSSED THESE MATTERS WITH THIS STUDENT – Date: _________________ 

Student signature indicates that the issues have been discussed. It does not indicate that the student agrees with 

the issue(s).  

 

 

 

Professor Signature: ________________________________________ Date: _____________ 

 

 

Student Signature: ________________________________________  Date: _____________ 
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Appendix B: 

Range of Responses to Student Concerns 

 

Level Action Description of Problem or Concern  

Informal  Discussion initiated by faculty member. No formal 

documentation required.  

Minor behavior most likely improved 

with informal discussion. Does not 

involve a violation of professional 

ethics.  

Advisory Discussion initiated by faculty member. Starfish 

Procedures and/or Student Review Form completed by 

faculty member, discussed with student, and signed by 

student and faculty member (if Student Review Form 

was completed). The student’s advisor, counseling 

program faculty, and the ELC department chair will be 

notified of the Advisory level process. If the Student 

Review Form was complete, then the student’s advisor 

will place the original signed form in the student’s 

academic file, and the student will receive a signed copy 

of the form.  

Isolated episode of problem behavior 

or pattern of minor behavior that has 

not been formally brought to the 

student’s attention. Level of training 

and severity of behavior are both low.  

Remediation 

(Continuation in the 

program dependent 

on successful 

completion of the 

Student Assistance 

Plan) 

Meeting with all counseling program faculty and 

student; Student Assistance Plan developed and signed 

by student and all counseling program faculty. The ELC 

department chair will be notified of the Remediation 

level process. The student’s advisor will place the 

original signed Student Assistance Plan in the student’s 

academic file. The student will receive a signed copy of 

the plan. 

Pattern of problem behavior or 

performance or serious violation of 

academic achievement, clinical 

performance, professional dispositions 

or ethical standards.  

Non-continuance Meeting with student, all counseling program faculty, 

and ELC department chair; suspension of training. 

Student Assistance Plan is developed and signed by 

student and all counseling program faculty. The 

student’s advisor will place the original signed Student 

Assistance Plan in the student’s academic file. The 

student will receive a signed copy of the plan.  

Clear indication that student behavior 

and performance is not conducive to 

professional development and/or 

places clients/students at risk.  

Determination made by all counseling 

program faculty.  

Expulsion from 

training  

Meeting with student, all counseling program faculty, 

and ELC department chair. Student prohibited from 

continuing in the MSU Counseling Program.  

Problem is so severe that continuation 

in the program is denied (e.g., a 

serious safety or legal issue) or 

student shows no or little serious 

effort to remediate an existing 

problem. Decision made by all 

counseling program faculty. Students 

facing expulsion have the right to 

appeal to the Dean of the College of 

Education and Human Services.  



COUNSELING HANDBOOK  33 

 

Return to Table of Contents 

Appendix C: 

Rubric for Case Conceptualization, Ethics, and Skills Assessment 

 

CATEGORY 
3  

Exceeds Standards 

2   

Meets Standards 

1   

Developing 

Standards 

0   

Does Not Meet 

Standards 

Score 
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Essential interviewing 

& counseling skills  

 

Candidate clearly 

defines how they plan 

to implement at least 

three foundational 

counseling skills; 

provides a definitive 

purpose for the skills 

based on the identified 

counseling theory 

Candidate describes 

the implementation of 

at least two 

foundational 

counseling skills; 

provides a clear 

purpose for their 

approach based on the 

identified counseling 

theory 

Candidate identifies 

some counseling 

skills, but does not 

fully apply them to the 

case; provides a 

generalized purpose 

for using counseling 

skills with the client 

Candidate vaguely 

mentions foundational 

counseling skills that 

may help the client; 

does not provide a 

purpose for the skill. 

 

Demonstrates self-

awareness, sensitivity 

to others, and the skills 

needed to relate to 

diverse individuals, 

groups, and classrooms  

Candidate logically 

defines at least three 

challenges for the 

client; demonstrates 

self-awareness by 

critically evaluating 

at least three personal 

challenges of 

counseling this client; 

appropriately 

describes
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Appendix D: 

Informed consent for Murray State University Counseling Students 

 

MSU Counseling Program Requirements and Expectations 

The expectations of the counseling curriculum are that you will explore and recognize the effect that your 

personal beliefs, values, issues, emotions, and behaviors have on your ability to function as a counseling 

professional. The various methods, courses, practicum, and internships will require that you develop and 

demonstrate your counseling skills as you work with other students in a simulated counselor-client relationship, 

role-play scenarios, and with clients in actual counseling sessions. You will be asked to examine your 

behaviors, beliefs, and emotions in relation to your counseling activities and experiences consistently and 

systematically. 

 

1. The course content and experiential activities in the MSU Counseling Program are designed to afford 

students the opportunity to advance their personal, intellectual, and professional development. Throughout the 

program of study, you will be expected to receive and integrate feedback concerning your personal, academic, 

and professional strengths, limitations, and performance in a manner that accords with the professional 

standards of counseling. 

a. You will be expected to incorporate feedback in a mature and professional manner. Observations and 

http://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&ved=0CB8QFjAA&url=http%3A%2F%2Fwww.counseling.org%2Fresources%2Faca-code-of-ethics.pdf&ei=3o_iU_DsE8uPyASZvYCoCA&usg=AFQjCNE_2SMRm-PQGpvwhbFAu249kv80-g&sig2=cZqS4beFq1L_fs2aEGnv4Q&bvm=bv.72197243,d.aWw
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c. Upon application to and during practicum, CNS 790, (students must earn a B or better in order to 

continue in the program); 

d. Upon completion of the Midpoint Clinical Application Exam (students can register for the Midpoint 

Clinical Application Exam after completing 30 credit hours [must include CNS 619, CNS 624, CNS 790], or 

during the semester in which they will have completed 30 credit hours); 

e. During the internship experiences, CNS 794 & CNS 795 (students must earn a B or better in order to 

continue in the program); 

f. Upon completion of the oral defense in CNS 795; and 

g. Upon completion of the Exit Exam (students can register for the Exit Exam during the semester in which 

they will graduate or in the semester prior to their graduating semester)  

 

Students not displaying an appropriate level of professional behavior at any of these evaluation points will be 

provided with opportunities for remediation.  

 

Students must not earn a grade of C or lower in more than two classes, and must earn a 3.0 grade point average 

or higher in order to be eligible for graduation. Students will not be allowed to take a class more than twice. 

Earning a grade of C or lower in three classes and/or failing to pass a class could result in non-continuance or 

expulsion from the MSU Counseling Program.  

    

In addition to the formal evaluation stated above, the counseling faculty meet regularly to discuss student 

dispositions.  

 

4. Upon completion of the Master’s degree in School Counseling or Educational Specialist degree in 

Clinical Mental Health Counseling, many graduates seek endorsement for certification and/or licensure. The 

counseling faculty has a professional duty to only endorse or recommend a student or graduate for employment 


